HOW TO KEY AN INDIVIDUAL WALMART VAP
GRANT APLICATION

Step 1: Log into the WIRE.

2o R

a Apps v Comm Center v WMy Favorites v~ One Best Way Email Me(@Walmart Knowledge Center v

Step2: Click on “Me@Walmart”.
Step 3: Click on “Walmart Foundation”.

Step4: Click on “Associates for Good”.
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Step 5: Click on “Volunteerism (VAP)”.

Associates for Good

Rssaciates for Good - Programs for associztes who either need help, or who wangause their
passion andl skill to help others

+ Associate in Critical Need Trust (ACNT)

+ Associate in Critical Need Trust (Management o)
+ Disaster Displacement Assistance

+ Scholarships

+ Volunteerism (VAP)

+ Associate Giving Program (AGP)

For mare information click the button below:

A Associates for Good

Step 6: Click on “Apply for VAP / Event VAP”.

Resources

v Apply for VAP [ Event VAP

v Event VAP Sign-up Sheet

v Frequently Asked Questions

v VAP Guidelines - VAP and Event VAP

v Walmart Associate Recognition Certificate

» Sam’s Club Asscciate Recognition Certificate

» Large Presentation Checks

o Walmart and Sam s Community Volunteer T-Shirt Order Form

If you have any questions or concerns, contact the Walmart Foundation Hotline at -800-530-9925.



Step 7: Click on “Volunteerism Always Pays”.

Volunteerism Always Pays Step 8: Click on “Click to
Record VAP Hours”.

Contribute your time and talent o
charitable organizations that matter
to you! Learn more about VAP/EVAP
or submit an application by dlicking
here,

>> Click to Record VAP Hours

Individual VAP is for associates who volunteer their time
and talent for an eligible organization. Associates must
valunteer at least 25 hours to request a VAP grant.



Step 9a: If this is the first time you key a VAP grant application,

Click ”Orgjw Search”.

Organization Search ‘ My Volunteer Organizations - VAP || VAP Applications in Progress

Search for a pre-screened organization in the non-profit database.

» Enterkeywords from the organization's name (check your spelling).

» Select the City where the organization is located. (optional)

» Select the State where the organization is located.

» Tax D or School/District ID: enter the federal tax id or the School/District ID for the organization (optional)
s Select the type of program. (if applicable)

s Click"Search."

Organization Name:

(ity:

State: Select One

U.S. Tax ID/EIN or NCES ID:

Here is the information needed to select the Crossroads of

America Council.
st of America Council, Boy Scouts of America
/BOY SCOUTS OF AMERICA

7125 Fall Creek Road North
Indianapolis, IN 46256
Telephone Number; 317-813-7125
Fax Number: 317-813-7126
Website Address: http://www.crossroadshsa.org
U.S. Tax ID/EIN: 35-0867962



Step 9b: If you wish to key a VAP grant application for an
organization that you have previously keyed an application
for, Click on “My Volunteer Organizations — VAP”

Organization Search | My Volunteer Organizations - VAP | VAP Applications in Progress

The following are organizations that you have volunteered with in the past. To record new hours for one of the organizations select the hutton
next to its name, select the Type and then click the "Create Application” button.

If an organization you previously volunteered with is now showing as ineligible, please click here to send an email to the organization
and ask that they update their organizational profile.

Remove
Select Organization Name from

List

-

Crossroads of America Council, Boy Scouts of America f

(Indianapolis, IN)

Select the Radio button next to
the organization that you would
like to key the VAP grant
application for.

Then Click on “Create New”



Crossroads of America Council, Boy Scouts of America

MBOY SCOUTS OF AMERICA
7125 Fall Creek Road North
Indianapolis, IN 46256
Telephane Number: 317-813-7125
Fax Murnber: 317-B13-7126
Wehsile Address: higohwew.crossioadebis. org
U5, Tax IDVCIM: 35-0867962

Step 10: Complete
the required
information on the
web form. Here is
an example.

AHpurs Yoluntpered  Emter the numiser of hours you volurmeered here. (Minimom 25 hours)

= |

“Nounteer Start Dage Dt valunbeering began

| ON23300E |

salunteor End Date Dt wolunbeering ended

| DENERZ0NE |

*Naluntoer Activity Summary Please describe your activizies 25 2 wolunteer. Please include as much detall as possible; your

wolureer stary may be selected to communicate ineernal he'exoernaly. NOTE: Walkingexercsing
on your own time; wearing t-shirts, pirs and other paraphilia; raining for relays or ocher everes
are NOT cligible for VAP. Clck here to review our one page guldelines.

I served 25 the Anea B Cervral Reghon Outdoor Ephics Advocate. In s rak, | assisted "
Council advocates with their putdoor ethics programes and training opportunites. | mes

with members of the counal developmenn staff to coplone ways Inwhkh | may beabketn W
assist thelr ceams, and served on the Coundl training commitiee. | canducted 2 Tread

Lighithyt traimer course for Buffaio Trace Councll In the Area | rearesenied Area & at the A

{1448 characcens) remaining)

#Location of Volunsoer Artwity ‘Whicre was the walunieer acthity held?

Central and Southern Indiana

{1971 characeens) remaining)

sValuniperism Lomtion D the volunteorism ooour inside 2 Walmart faciin?

*Lompersation for Timi

[ |

Did you recoive mornetary oF any other compensation for your volunteer work?

- |

*Organtzational Farus Area Please choose the forus anea that your arganization falls under. F not ised, choose the chasest

maich.

| Efucation - |

Board Scrvice  ¥9as thisvalunbeerism activity relaied oo serng on the boand of dinectors for this anganizazion?

E |

*Organization Representation Was an organization represencative present at the wolumteer activin?

e ]

“Church Activity WIS tho wolunhesr JCtivity athwith a chiurch?

E |

“ActhityPurpose Vs this actvity far the purpese of raising funds for the entryregistration fee for an ovenit o

sponsorshipfekher for an indvidual ora ceamp?

E |

Allser Agroemens VAP By checking the bax befow, you comify that you Fave resd the VAR guideines and FAGS and, to

the best of your knowledge, the information youw are submiiting |s accurate and comgplies with the
podices of this program.

Any assoclaxe found to have submicted 3 false or fraudulent VAP application will b2 Banned frem
utilizing VtP for future requeses and may be subject to disciplirany action up to and including
termiragion of employmaent.

@ lagree

Reurn to Home Page




VAP Application

Step 11: Review the VAP

*Volunteer Start Date  01/23/2018

Application.

served as the Area 6 Central Region Qutdoor Ethics Advocate. In this role, | assisted

23

h their outdoor ethics programs and training opportunities.

Council advoc

If the application is R
not correct and /or B—— S
you would like to

make a change then
Click “Make a
Change”

relating to outdoor ethics and conservation.

“Yolunteerizm Location  No

If the application is
correct, Click

“Submit”
Step 11: Click “Generate : -
Receipt for Nonprofit

Print Non-Profit Information

Organization”

copy of this completed application go to 'File', then 'Print’ on your computer's browser toolbar. Click here to return to

ge when you are finished.

n order to complete your application and submit it to the Walmart Foundation, the organization must verify your application.
se click the below button to begin this process.

Step 12: Either print the
receipt or annotate the Gift
ID, and give the receipt or
gift ID and your last name to
a representative of the
organization.

The gpplication cannot be approved until the organization verifies your volunteer hours.

Please ask the assockate to review the program guidelines for this year's deadline as it may change

Once logged in, YO MUST:

1. Create or updaté your contact and organization information.

2. Locate the applicayyon by entering the
Gift ID: 127425325 and Donor's Last Name: MELTON in the
appropriate fields and click the "Search" button.

3. On the next screen click the number in the Gift ID column.

4. Verify the number of hours volunteered by JOHN MELTOM by answering the Yes/Mo question on
the Associate Information screen. Then click the "Submit" button at the bottom of the screen to
complete the verification process.

5. You will be taken to the 'Summary of Today's Activity" screen where the verification you just
completed will be displayed. Please note: confirmation is not complete until you see this screen.



